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Strategic plan

Annual plan

Human resource manual

Research and community service
manual

Internal quality assurance

Thesis writing manual
Registrar Manual

Digital and physical Library user
manual
Learning teaching manual

Legislation

Assessment and evaluation manual

Need assessment

Mission, Vision and Educational goals

SWOT/PESTL analysis

HEls pillars (Teaching learning, research and community outreach
excellence and others)

Operational plan (tasks and activities, budget and time frame)
Monitoring and evaluation

Activities, time frame, budget and Responsible personal for curricular
and non curricular activities

Human resource planning, Recruitment, Selection, Orientation, Training
and development, Performance management, Compensation and
benefits

General research policy (specific policy issues; prioritization of research;
Administration of research; Quality of research; Research load credit
allocation; Principles governing research; Openness / Confidentiality in
research)

Research and publication guidelines (Research proposal submission,
Evaluation and approval; Role and responsibility of different actors in
research activities)

Publication and dissemination of research outputs; Guidelines for
evaluation of teaching materials; journals and textbooks.

Research misconducts and disciplinary measures

Professional development of academic staff, curriculum development and
evaluation mechanisms; Course contents; Teaching-learning processes;
Student evaluation; Assessment and grading systems; Student evaluation
of course contents together with the methods and systems of delivery;
assessment and examinations and grading.

Rights and responsibilities of students

Academic calendar, Registration, Course offering, Add and Drop,
Withdrawal, Grading system, transfer issues, Appeal system and
Certification

Course load, duration of study, payment issues

Types of library services, service hours, catalogue system

Learmming teaching types, methods, activities, and validity, Appeal
mechanisms

General Provisions (preambles, mission, vision and educational goals)
Academic and Technical Human Resources Policy (appointment,
promotion and disciplinary)

Program Development and Review (Need assessment procedures in
launching programs)

Academic Rules and Regulations (Academic Calendar, Admission
Requirements, transfer, exemptions, Academic Advisor/ Guidance and
counseling, Semester Load, Credit Requirements, Grading System,
Student Academic Achievements, Class Attendance, Repeating, Adding
and Dropping of Courses)

Assessment and Evaluation (General Provisions of Examinations, Periodic
and Exit Examination, Administration of Examinations, Repeating Courses
and Graduation Requirements)

Assessment Types; Methods; Activities; Reliability and
Mechanisms

General Provisions (preambles, mission, vision and e,
Academic and Technical Human Resources Pﬁ;
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Instructors handbook

Students handbook

First Aid manual
Progress Report

Self evaluation document

Financial audit report

Program Curriculum

Application letter

promotion and disciplinary)

« Program Development and Review (Need assessment procedures in
launching programs)

e Academic Rules and Regulations (Academic Calendar, Admission
Requirements, transfer, exemptions, Academic Advisor/ Guidance and
counseling, Semester Load, Credit Requirements, Grading System,
Student Academic Achievements, Class Attendance, Repeating, Adding
and Dropping of Courses)

e Assessment and Evaluation (General Provisions of Examinations, Periodic
and Exit Examination, Administration of Examinations, Repeating Courses
and Graduation Requirements)

e HEls Mission, Vision and Educational goals

« Academic Organization and Academic Programs

¢ Academic staff Recruitment, Selection and Admission criteria’s

. Academic Issues (Course credit hours, Semester load, exemptions, Add
and drop, Academic status determination, Assessment and grading and
Graduation requirements)

e Academic staff rights and responsibilities

. HEIls Mission, Vision and Educational goals

« Academic Organization and Academic Programs

e  Student Recruitment, Selection and Admission criteria’s

e Academic Issues (Course credit hours, Semester load, exemptions, Add
and drop, Academic status determination, Assessment and grading and
Graduation requirements)

e  Student rights and responsibilities

. Statistics on Enrolment; Attrition and Graduation * Facilities
e  Quality Assurance; Research and Community outreach
e Focus areas of the authority’s quality assurance include benchmarks,
interviews, questionnaires, and improvement plans.
 Recent external financial audit report together with their renewed license
+« HElIs financial report submitted to Ethiopian Revenue and Customs
Authority
Introductory part
. Introduction/Background, Program Obijectives/Aim, Graduate Profile,
Teaching Methods, Assessment Methods, Nomenclature, Admission
Criteria, Quality Assurance, Program Resources
Course Breakdown
e Course Categories (Major, Supportive, Common course),
Prerequisites, Course Load, Semester Load, Course Sequence,
Course Summary
Course Syllabus
e Course Title /Code/Load/Prerequisite, Course Description, Course
Obijectives, Teaching Methods
o  Assessment Methods, Shows Texts Books and
References
. Date and Reference Number? Name of Higher Education, Campus name,
Program to be License/ Relicense, Level and Modality, Full Address of
the Institution (Telephone number, P.O.Box, Email, Region, Town), Stamp
of the HEI
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Business/investment license

Building ownership or lease / rental

agreement

Journal subscription MOU
Capital
Bank Statement

Institution logo

Adhesive plaster

12 vow gauze bandages
dissecting forceps
Examination gloves

Dettol

Scissors

Elastic bandage

2 elastic woven bandages
12 vow gauze bandages
4 triangular bandages
Cotton wool

hand plaster
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Recent trade registration / Business License
/Renewed Business License or investment
license /Renewed investment license / in the
area of higher education

Evidence of ownership of land / leases
agreement/ building rental agreement 3 or
5 year

Evidence from Bank

Evidence from Bank

If the intellectual property is registered
Recent trade registration / Business License
/Renewed Business License or investment
license /Renewed investment license / in the

area of higher education
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5cm x10m rollS

8 cmX5m rols

2 in number

1 Pack

1 bottle of 250 ml
14 cm Gc.P

10 cmx4.5m

8 cm 5m

7 5 cmX5m

400 gm

1 pack

1 in number

h3L AOHETC A100 71l
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Annex 1: List of Reference and Text books for the program
Annex 2: List of Journals and periodicals for the program
Annex 3: Laboratory equipment for the program

Annex 4: Number of laboratories for the program

Annex 5: Laboratory Reagents for the program

Annex 6: List of Lab room furniture for the program

Annex 7: List of Field Materials for the program

Annex 8: Practical sites for the program for the program
Annex 9: List of appropriate qualifications to teach the program
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